INNOVATIVEBUSINESSTRAINING

Quick Start Guide to using the e-learning system

1.

Go to http://innovativebusinesstraining.trainingvc.com.au

Enter the user name and password provided
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3. Once you are logged in go to the Course Categories section and select the course relevant to
you. In this example we are using Diploma of Business Administration

Course categories

%* Business Services

%* Diploma of Management (BSB51107)

Business Management Course Information
% Units of Competency

Safety Unit: Manage Risk (BSBRSK501A)
Safety Unit: Ensure a Safe Workplace (BSBOHS509A)
People Unit: Manage People Performance (BSBMGT502B)
People Unit: Ensure Team Effectiveness (BSBWOR502A)
Systems Unit: Manage Operational Plan (BSBMGT515A)
Systems Unit: Manage Budgets and Financial Plans (BSBFIM501A)
Systems Unit: Facilitate Continuous Improvement (BSBMGT516A)

iploma of Business Administration (BSB50407
Diploma of Business Administration (BSB50407)
% Training and Assessment
Certificate IV in Training and Assessment (TAA40104)
%* Rural Training Education
Diploma of Rural Business Management (RTE50403)

Click Here
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4. Once in this section (or other sections) you will see a number of files.

“...d** PDF File

This will open in a separate screen and can be printed

This is the course work it will open on another screen

HTM File
This will be a file you can work with — it will also open on another screen
@_] and can be worked with — note that this is not in this particular section
Word File will appear in others.

5. To activate course work

a. Click onthe HTM file and it will open in a window

You may need to expand the window to see all the contents
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6. This will now open this unit (you may have to resize the window)

7. You can now explore the unit by clicking on each of the links on the screen.
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If you need to go back use the arrows

The screen ¢ e closed by clicking on the X on the corner of the screen
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Repeat all the above steps as needed to work through all of the units in your course.



